


Category/ Job title Job Specification/ responsibilities

Medical Officer-  
Medical College 
 
02 Post 
(UR-01, ST-01) 

1. Will have the overall responsibility for RNTCP  
implementation through Medical college and report  
to DTO in this regard.  
2. Will ensure smooth functioning of microscopy and  
DOT Centre at medical College.  
3. Will liaison with the all concerned departments of  
Medical College for adoption of RNTCP. S/he will  
ensure that DOTS is being followed, uniformity in  
diagnosis and treatment protocol is maintained,  
arrange for training and retraining of staff involved in  
RNTCP.  
4. Coordinate transfer of patients diagnosed and/or  10 
started on treatment at the Medical College to the  
respective district/TB unit. Coordinate referral of  
patients from local RNTCP to Medical College in  
case of complications etc.  
5. Facilitate Chairman of the core committee for  
organizing core committee meetings, prepare  
minutes, briefs, presentations etc.  
6. Facilitate Core committee in preparation of medical  
college monthly and quarterly reports, analysis of  
medical college data and dissemination etc  
7. Any other job assigned as per programme need 

Senior DOTS-Plus 
and TB/HIV 
supervisor 
 
01 post 
(UR-01) 

1. Assist DTO in organizing direct observation of 
treatment for MDR-TB patients and MDR TB drug 
logistics management and in preparation and 
implementation of Intensified TB-HIV package of 
services in the district 
2. Facilitate MOs, STSs, STLSs, LTs and other health 
system staff to subject all MDR-TB suspects to 
appropriate diagnostic tests for diagnosis of MDRTB 
at an RNTCP accredited laboratory 
3. Identification and training of DOT providers for MDRTB 
patients and maintenance of a directory of such 
DOT providers at the TU and district levels. 
4. Organizing training of staff in TB/HIV collaborative 
activities, including intensified TB-HIV package of 
services at the district level, where ever applicable. 
5. Maintain and update the district level DOTS-Plus 
treatment cards, and other records and reports. 
6. Supervise all DOTS Plus treatment observation 
centers once in quarter. 
7. Assist the DTO for providing training to the staff of 
health facilities under his/ her jurisdiction to carry out 
DOTS-Plus related activities. 
8. Establish liaison with private practitioners, NGOs 
and other sector dispensaries / hospitals to provide 
DOTS-Plus services as per the programme 
guidelines. . 
9. Prepare and maintain a directory of ICTCs, ART 
Centres, Community care Centres and NGOs 
working in NACP in the district and the collaborating 
RNTCP centres. 
10. Establish linkages with DTC, DAPCU, collaborating 
11 
NGOs and hospitals of the district. 
11. Assist and supervise the STS and TBHVs in 
activities related to TB-HIV coordination activities. 
12. Any other job assigned as per programme need

S T S 
(Senior Treatment 
Supervisor) 
 
02 posts 
 
(UR--01, ST-01) 

1. Assist DTO and MOTC to carry out all TB control 
activities under RNTCP including DOTS-Plus, 
TB/HIV coordination and PPM. 
2. Coordinate with all concerned to ensure that all 
contacts of sputum positive patients are screened for 
TB 
3. Ensure retrieval of defaulters as per schedule. 
4. Maintain the TB Register, incorporating required 
information in respect of all cases diagnosed in the 
sub-district. 
5. In close coordination with STLS, assist MOTC in 
preparation of Quarterly Reports on case detection, 
sputum conversion & treatment outcome, 

Job Responsibility 



 

Programme Management and submission to the 
DTO. 
6. Supervise each PHI in the area at least once every 
month, on a systematic schedule. 
7. Assist DTO and MOTC in ensuring a regular supply 
of drugs and other logistics to all PHIs in the subdistrict. 
Retrieve unfinished medicine boxes of 
patients who have defaulted/died/transfer out etc). 
Monitoring of consumption of drugs with respect to 
their shelf life and ensure that no drugs gets expired. 
8. Visit all patients at home before registration and 
provide health education and counseling to the 
patients and family. 
9. Facilitate organizing patient provider interaction 
meetings and community meetings. 
10. Any other job assigned as per programme need 

 
Accountant Full Time 
 
01 post 
 
UR-01 

1. Maintenance of accounts of DTCS as per guidelines 
on the subject. 
2. Timely preparation and submission of SOE. 
3. Arrange accounts for audit and extend required help 
in the audit of accounts of the DTCS, 
4. Arrange the records of the accounts in a systematic 
way to facilitate easy retrieval. 
5. Any other work relating to the accounts of the DTCS 
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